
  Form H1 

	NORTH YORKSHIRE COUNTY COUNCIL, CHILDREN & YOUNG PEOPLE’S SERVICE

APPLICATION FOR HIRE OF EDUCATIONAL PREMISES OR GROUNDS

(including Kitchens)

TO BE COMPLETED IN CAPITAL LETTERS & RETURNED TO THE HEADTEACHER AT LEAST 3 WEEKS BEFORE THE PROPOSED HIRE ARRANGEMENT DATE


School  


APPLICANT’S DETAILS

1.
Name of Applicant or Organisation 


2.
Association to Organisation 


3.
Name and address for correspondence …………………………


4.
Daytime contact telephone number 


DETAILS OF HIRE ARRANGEMENT (each separate hire arrangement, not block booking, requires a separate form)
4.
Purpose for which hire arrangement is requested 


5.
Date(s) and time(s) of proposed hire arrangement (not exceeding one school term; a separate form is required for each term):

	Day
	Commencement Date
	End Date
	No of days
	From am/pm*
	To am/pm*

	
	
	
	
	
	


6.
Specify which rooms/facilities/equipment are required: 

	
	Accommodation requested (tick as required)

	
	Internal Facilities:

	
	Hall
	
	Sports Hall
	
	Gymnasium
	

	
	Drama Studio
	
	Swimming Pool
	
	Conference Room
	

	
	Classroom
	
	Details:

	
	Other
	
	Details:

	
	External Facilities:

	
	Tennis Courts
	
	Car Park
	
	Playground
	

	
	Pitch
	
	Football / Hockey / Rugby*


	
	Equipment requested

	
	


7.
I/we* agree
(i)
to provide all necessary documentation as requested by the Governing Body 




including proof of insurance



(ii)
to pay the Governor's charge on demand




(iii)
to indemnify the School and North Yorkshire County Council against any liability

 



whatsoever which may arise out of the hire of the premises



(iii)
that use of accommodation shall be in accordance with the terms and conditions of hire (supplied separately)

Signed  

Date  


* Delete as appropriate

8.
FOR SCHOOL USE:


Date received


Date reviewed 
  


Approved      
  Yes / No*




Reason why application was unsuccessful   

	


Account No  

Date  


Costing of Hire:

	
	Item
	£ per hour
	No hrs
	No days
	£
	p

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Total cost to be invoiced
	£
	


	Deposit required:
	£
	:



Invoice Number 

Date 


	


Form H2

NORTH YORKSHIRE COUNTY COUNCIL

……………………………………………………… SCHOOL

Information and Instructions to Organisers of Events held on Council Property

Organisation  


Event  


Name of Organiser  


Date  


Under the Health and Safety at Work etc Act 1974 the County Council is required to provide you with the following information.

1.
The area/room allocated to your activity is 


2.
Access is gained to this area from 


3.
The nearest telephone is located 


4.
The Caretaker's telephone number is 


5.
The telephone number of the Officer in Charge is 


6.
The First Aid Box is located 


7.
Potential Health and Safety Hazards 


Instructions to Organisers

1.
In the event of fire immediately dial 999 for Fire Brigade.

2.
Evacuate all your party from the area to a safe place.  Check your register, await Fire Brigade.

3.
Immediately thereafter telephone Caretaker and/or Officer in Charge.

4.
In the event of an accident - follow First Aid procedures, if serious telephone 999 for Ambulance.

5.
Immediately thereafter telephone Officer in Charge (inform Caretaker if on the premises).  All accidents must be reported.

6.
Obtain names and addresses of at least two witnesses where possible.

7.
If accident has occurred whilst utilising the Council's equipment do not move or touch the equipment until a Council representative has examined it.

Notes to Organisers
1.
The area allocated to you must be reached by the most direct route from the access point indicated, and members of your party must not enter other rooms or areas, other than to utilise cloakroom or toilet facilities.

2.
In the event that the Council has agreed to permit the use of facilities for the purpose of preparing beverages or food, only such equipment shall be used as is necessary for the preparation of these, and the activity must be under the supervision of the organiser or some other responsible person.

3.
Any equipment made available must be used strictly in accordance with standard practice and under the supervision of the Organiser.

4.
Organisers are reminded that the responsibility for the safety of their party rests with the Authority and with the Organiser jointly.

Form H3

NORTH YORKSHIRE COUNTY COUNCIL

Application for Hire of School Swimming Pools

The following must be completed by the intended hirer’s and attached to Form H1.  Conditions of the hire arrangement are detailed on Form H1, H3 and H4.

1.
Purpose of Hire arrangement  



(i.e. general swimming sub aqua, canoeing, water polo etc)

2.
Any Special Swimming Equipment to be used 



(i.e. flippers, snorkels)

3.
Number of Bathers (approx.)  


4.
Number of Lifesavers to be present  


5.
Number of Watchers/Observers to be present  


	6.
	To be completed by Life Saver to be present at hire arrangement

	
	Name of Lifesaver  


	
	1.
What lifesaving qualifications do you hold?  



	
	2.
Date of this Award  


See overleaf for qualifications required.  Proof must be provided (eg certificate of award)

	
	3.
Can you dive to the bottom of the deepest part of the Pool and rescue a bather?   
	Yes / No

	
	4.
Have you been trained in Expired Air (Mouth to Mouth) and External Cardiac Compression/Massage?
	Yes / No

	
	5.
Have you suffered any illness or disability recently which may impair your capability to rescue a bather from the bottom of the deepest part of the pool? If YES, provide details below


	Yes / No

	
	Signature of Life Saver  




	
	If more than 2 life savers are to be present, a separate form must be completed by each.


	Headteacher's Use
(Lifesaver's Qualification)
	Proof Verified

	Check ratio of supervision is adequate
	Hire Arrangement Approved
	Hire Arrangement Refused


THIS FORM MUST BE RETAINED AT SCHOOL FOR 3 YEARS FOR INFORMATION PURPOSES.

RECOGNISED LIFE SAVING QUALIFICATIONS FOR HIRERS 
OF SWIMMING POOLS

Recognised Life Saving Qualifications for Hirers of Swimming Pools:-

National Pool Lifeguard Qualification

· Issued by Royal Life Saving Society UK

· Valid for 24 months from date of qualification

· Includes training in cardiopulmonary resuscitation (CPR)

· Suitable for all pools

· Suitable for programmed activities (i.e. swimming lessons) and non-programmed or "free" activities (i.e. leisure use of the pool)

Rescue Test for Teachers and Coaches of Swimming
· Issued by Royal Life Saving Society UK

· Valid for 24 months from date of assessment

· Includes training in CPR skills

· Suitable for all pools

· Suitable for programmed activities (i.e. swimming lessons) 
Bronze (General) Award
· Issued by Royal Life Saving Society UK

· Valid for 24 months from date of qualification

· Requires additional proof of CPR skills (see below)

· Suitable for all pools

· Suitable for programmed activities (i.e. swimming lessons) and non-programmed or "free" activities (ie leisure use of the pool)
· Requires the Hirer to be trained by the school in the Pool Safety Operating Procedures
Pool Attendants Award
· Issued by Royal Life Saving Society UK

· Due to become available in Summer 2000

· Valid for 24 months from date of assessment

· Requires additional proof of CPR skills (see below)

· Suitable for smaller pools only (i.e. water depth less than 1.2 metres and pool water area less than 170 square metres)

· Suitable for programmed activities (i.e. swimming lessons) and non-programmed or "free" activities (i.e. leisure use of the pool)
Additional Proof of Cardiopulmonary Resuscitation

· Life Support Level 3
Royal Life Saving Society UK

· First aid award or 
St John Ambulance

Letter of competence
British Red Cross



St Andrew's Ambulance Association



Fire and Rescue Service



Ambulance Service

If a Lifesaver holds a qualification which is not listed above, the Headteacher must consult the PE Adviser or Health and Safety Risk Manager before permission to use the pool is granted.

Form H4

CONDITIONS OF HIRE OF SCHOOL SWIMMING POOLS

To satisfy Health and Safety requirements and provide for the safety of bathers, the following conditions must be met by any person(s) intending to hire a school swimming pool.

PLEASE NOTE: The Hirer should be noted that the Hirer must be aware of and comply with the Normal Operating Procedures and Emergency Action Plan for the Pool.

1.
Maximum Number of Bathers to be allowed in Pool (at one time)

The maximum number of bathers to be allowed in the pool at any one time will depend on the maximum bathing load (imposed by the Health and Safety Act) and the ability to provide the appropriate number of lifesavers and watchers/observers detailed below.  (See Health & Safety Executive guidance document Managing Health & safety in Swimming Pools HSG 179)


The maximum bathing load is based on the size of the pool and the calculation of the surface area of the water.  Each swimmer must be allowed at least 2 sq metres of surface water.


The Headteacher will advise hirers of the maximum for his/her pool.

2.
Supervision of Bathers

The Hirer must provide a qualified lifesaver.  This person should not be responsible for more than 50 bathers.


Supervision for leisure use should be provided as follows:


1 - 20 swimmers
2 supervisors (1 of whom is a qualified lifesaver)


21 - 40 swimmers
3 supervisors (2 of whom are qualified lifesavers)


41 - 50 swimmers
4 supervisors (2 of whom are qualified lifesavers)


For swimming lessons taught by a qualified swimming teacher who holds the appropriate lifesaving qualification, each swimming teacher may supervise a single group of up to 20 swimmers.


Where bathers are to be split into groups for swimming/diving instruction and will be working at different water depths, observation of the bathers becomes more difficult and additional observers should be provided.  (Also where permission has been given by Headteachers for large inflatables to be used, additional supervision will be needed.)

3.
Maximum Watching Period for Lifesavers and Observers

Lifesavers/observers need to maintain a high level of vigilance in order to detect 'silent drowners'.


The maximum concentrated watching period for each observer should not exceed 40 minutes duration.  If swimming sessions are arranged for longer periods sufficient additional observers must be provided to allow rotation to take place and enable adequate breaks to be taken.

4.
Qualifications Required of Lifesavers


If lifesavers are to be responsible for bathers they must hold a current recognised lifesaving qualification (see H3).  Copies of current qualifications must be provided to the school.
This person must, therefore, by physically fit, possess hearing and vision within normal limits without aids and be capable of heavy exertion involving the retrieving and rescue of a bather from the bottom of the deepest part of the pool.
